How to Submit an AI Days 2026 Proposal

Learn how to navigate the proposal submission portal for Al Days 2026. This guide
walks you through the required fields, presenter information, and document uploads
needed to successfully submit your proposal.

Proposal submissions are due by Monday, September 21, 2026 at 11:59pm.
Submitters will be notified in early October 2026.

Please hold Tuesday, October 27, 2026 on your calendar.

1 If you already have a proposalspace account, login and fill out the proposal
submission form.
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2 Ifyoudon't already have a ProposalSpace account: Click "I don't have an account”
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3 3 You will be required to register. Registration is easy and only takes a few
moments.
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unt Registration

Sign up for a free account

* You only need one account, even if you manage multiple calls or have multiple
roles, like author and reviewer. If you already have an account, you can

sign in here.

QOrganizational accounts are not needed; Your account should be for you as an
individual.

Sign up with email or use a Google or Facebook account. More info... £
° SIGN UP WITH EMAIL USE GOOGLE OR FACEBOOK

All items are required.

Your Full Name
What name do you go by professionally, including titles and credentials? Show examples...

Your Email
We recommend using a work-related email address.




4  Provide Name in "Name (as you would like it to appear on the agenda)" field.
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Submission Deadline: none
Status: Incomplete draft
N
. 8% COMPLETE
PROPOSAL CONTENTS Proposal Contents
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© Name

(as you would like it to appear on the agenda) (required)
(® ADD A PRESENTER k

D HISTORY

© Email Address (required)

© What is your role? (required)

Select an answer.. *

© College or Unit (at least one required)

Click to select.

5 Provide e-mail address in "Email Address" field.
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0 copy

il DELETE © What is your role? (required)

Select an answer.. *

© College or Unit (at least one required)

Click to select.



6  Click "Select an answer..." to choose your role.
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& Name (as you would like it to appear on the agenda) (required)
PROPOSAL CONTENTS

PRESENTERS

@ s N e @ Email Address (required)

D HISTORY

S PRINT...
© What is your role? (required)

© copy
@l DELETE

Select an answer...
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Faculty

Staff

Undergraduate Student
@ | Graduate Student

Post Doctoral Researcher  w

© Proposed Proposal Title (required)

7  Select your College or Unit.
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© College or Unit (at least one required)

FRESERFERS Click to select...
@ ol ol College of Agricultural and Life Sciences =
° College of the Arts I
D HISTORY
Warrington College of Business
© PRINT... )
College of Dentistry
© copy © College of Design, Construction and Planning

@ DELETE College of Education v

@® BACKTO TOP

© Please choose your presentation track. (at least cne required)

Click to select...

© Please list 3-5 Al-related Keywords that best correlate with your proposal (required)

© Preferred Presentation format(s) (at least one required)

Click to select...



8  Enter your Department
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PROPOSAL CONTENTS

© College or Unit (at least one required)

PRESENTERS Click to select...

@ ADD A PRESENTER

@ Depa ptional)
‘D HISTORY
2 PRINT...
D copy © Proposed Proposal Title (required)
@ DELETE

® BACKTO TOP

© Please choose your presentation track. (at lzast one required)

Click to select...

© Please list 3-5 Al-related Keywords that best correlate with your proposal (required)

© Preferred Presentation format(s) (at lzast one reguired)

Click to select...

9 Enter your "Proposed Proposal Title" field.
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PROPOSAL CONTENTS © College or Unit (at least one required)

PRESENTERS Click to select...

@ ADD A PRESENTER

@ Department (optional)

‘D HISTORY

2 PRINT...

D copy © Prop osal Title (reguired)
@ DELETE

® BACKTO TOP

© Please choose your presentation track. (at lzast one required)

Click to select...

© Please list 3-5 Al-related Keywords that best correlate with your proposal (required)

© Preferred Presentation format(s) (at least one reguired)

Click to select...



10 Please select from the 3 presentation tracks. If your presentation might fall in
multiple tracks, select all that apply.

PROPOSAL CONTENTS

@ Department (optional)
PRESENTERS

@ ADD A PRESENTER

o @ Proposed Proposal Title (required)
Y HISTORY

2 PRINT...

D copy )
© Please choose your presentation track. (at lzast one required)

il DELETE .
Fhok to select...

$ BACKTO TOP " : : ‘
® Al Research Applications, Fundamentals and Technical Innovations

Al Research in Teaching and Learning

Al Research in Ethics and Policy

© Preferred Presentation format(s) (at lezst one reguired)

Click to select...

© Are you willing to participate as an Al Days proposal reviewer? (at least one required)

O ves

11  Please list 3-5 keywords that best correlate with your proposal.

PROPOSAL CONTENTS

@ Department (optional)
PRESENTERS

(® ADD A PRESENTER

- @ Proposed Proposal Title (reguired)
Y HISTORY

S PRINT...

D copy
© Please choose your presentation track. (at lzast one required)

@ DELETE ;
Click to select...

@® BACKTO TOP

© Please Ji Al-related Keywords that best correlate with your proposal (required)

© Preferred Presentation format(s) (at least one required)

Click to select...

© Are you willing to participate as an Al Days proposal reviewer? (at least one required)

O ves
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Select your preferred presentation format. Select all that apply. Please note
depending on the selection there will be additional questions that appear. (see

below examples)

@& Department (optional)

L3 b

PROPOSAL CONTENTS
PRESENTERS
(® ADD A PRESENTER

@ Proposed Proposal Title (required)
‘D HISTORY

[1}]

 PRINT.

D copy )
© Please choose your presentation track. (at least one required)

@ DELETE
Click to select...

® BACKTO TOP

L Talk

Panel

Workshop/Demonstration

© /| Poster

b!iok to select

© Are you willing to participate as an Al Days proposal reviewer? (at least one required)
O ves

If “Talk” is selected, you will be prompted to indicate whether you would be willing
to present your proposal as a poster should it not be accepted.

.

@ Proposed Proposal Title (required)

PROPOSAL CONTENTS
PRESENTERS

@ ADD A PRESENTER

T HISTORY © Please choose your presentation track. (at l2ast one required)
& PRINT. Click to select...
D copy

@ Please list 3-5 Al-related Keywords that best correlate with your proposal {required)
@ DELETE

® BACKTO TOP

@ Preferred Presentation format(s) (at least one required)

Select an answer...

pted as posters, will you present a poster if that is the case? (required)

© Are you willing to participate as an Al Days proposal reviewer? (at least one required)

[ Yes
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If “Panel” is selected, you will be prompted to list all panel members, along with
their email addresses. At the end of the submission page, you will also find a
section to add your fellow presenters to the proposal. Please coordinate as a
group and submit only once to avoid confusion.

@ Proposed Proposal Title (required)

PROPOSAL CONTENTS

D HISTORY © Please choose your presentation track. (at l=ast one reguired)
& PRINT. Click to select.
D copy

@ Please list 3-5 Al-related Keywords that best correlate with your proposal {required)
W DELETE

@® BACKTO TOP

@ Preferred Presentation format(s) (at least one required)

x Panel

o i i _
Pleasealiﬁ all :r\f"émbers of panel with email addresses (required)
f 4 %
i 1

If “Workshop/Demonstration” is selected, you will be prompted to specify any
materials required for your session, such as a table, power access, etc.

50% CONIYEIES ‘

@ Proposed Proposal Title (required)

PROPOSAL CONTENTS

PRESENTERS
® ADD A PRESENTER
) HISTORY © Please choose your presentation track. (at least one required)
2 PRINT. Click to select.
D copy
@ Please list 3-5 Al-related Keywords that best correlate with your proposal (required)
W DELETE

@ BACKTO TOP

@ Preferred Presentation format(s) (at least one required)

% Workshop/Demonstration

Please list any materials needed for your workshop/demonstration. (e.g., a table, power,
ete.) (requiedy x’“—mﬁ.&i‘
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© Are you willing to participate as an Al Days proposal reviewer? (at lzast one required)



16  Please indicate if you are willing to review other Al Days Proposals.

Click to select...

PROPOSAL CONTENTS

PRESENTERS @ Please list 3-5 Al-related Keywords that best correlate with your proposal (required)

‘D HISTORY :
< HISTOR © Preferred Presentation format(s) (at least one reguired)

2 PRINT.
Click to select...
D copy
B DELETE ©Are yo willing to participate as an Al Days proposal reviewer? (at lzast ane required)
@ BACKTO TOP

© Proposal Submission (required) (10MB max) (Allowed: .doc, docx, .pdf)
Briefly describe the proposed presentation based on your project or research, including its purpose,
approach, and impact. Keywords: Include 3-5 Al-related keywords that best describe your presentation.
Limit 1 page. @

@& ADD FILE

© Professional Biography (required)
Write a short (75-150 words) professional bio that includes your name, role, college, expertise, and
current focus.

Limit: 200 words | Word count: 0

17 Attach Proposal Submission. Briefly describe the proposed presentation based on
your project or research, including its purpose, approach, and impact. Keywords:
Include 3-5 keywords that best describe your presentation. Limit 1 page

PROPOSAL CONTENTS

PRESENTERS © Preferred Presentation format(s) (at l=ast one required)

)D A PRESENTER
(® ADD A PRESENTE Click to select

‘D HISTORY
© Are you willing to participate as an Al Days proposal reviewer? (at lzast one required)
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D copy TG
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Briefly describe the proposed presentation based on your project or research, including its purpose,
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© Professional Biography (required)
Write a short (75-150 words) professional bio that includes your name, role, college, expertise, and
current focus.

Limit: 200 words | Word count: 0
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18 Please provide a professional Biography. Write a short (75-150 words)
professional bio that includes your name, role, college, expertise, and current

focus.
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Briefly describe the proposed presentation based on your project or research, including its purpose,
PROPOSAL CONTENTS approach, and impact. Keywords: Include 3-5 Al-related keywords that best describe your presentation.
Limit 1 page. @
PRESENTERS

@ ADD FILE
@ ADD A PRESENTER

@ Professional Biogia

D HISTORY Write a short (75-15
current focus.
ot Limit: 200 words | Word count: 0
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© Please provide a professional, high resolution headshot (required) (10MB max) (Allowed: jpeg, .ipg, .ong)
& ADD FILE

Presenters

19 Please provide a professional, high resolution headshot.
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2 PRINT.

D copy

W DELETE : : ’
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Presenters

@ Your proposal may include any number of presenters.
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20 If you intend to present as a panel, ensure that all panelists are included in the

proposal space submission. Please also coordinate within your group so that only
one submission is entered to prevent any potential confusion.
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